	[image: ]White Ribbon Ride 2026 EVENT RUN SHEET – 
Please use this form as a guide for your planning.
EMAIL COMPLETED FORM TO: ride@whiteribbon.org.nz

	TOWN/CITY
	

	EVENT START TIME
	

	EVENT LOCATION Please be specific providing the address & any special instructions eg which entrance the riders are to use. 
	

	HOST ORGANISATION
	

	CONTACT NAME AND MOBILE NUMBER (ON THE DAY) 
	

	EVENT ORGANISED BY (If different from above)
	

	POLICE ESCORT - Have you arranged a police escort for the riders? If so, please give contact details for the police contact person. 
	

	BIKE PARKING - Please provide instructions for where the riders should park their motorbikes (surface for parking must be hard and flat). If your event involves children, please be aware that the bikes will need to cool down before the children can view the bikes. 
	

	PROGRAM Tell us about how the event will run, including how long you would like the riders to speak for and any activities that you have planned. You may include a separate run-sheet if applicable. 
	

	SPECIAL GUESTS List here any local dignitaries that will be in attendance so the riders can acknowledge them e.g. Mayor or MP.
	

	WHO IS THE LIKLEY AUDIENCE? This is to help the riders with their messaging, e.g. if this is a school audience, gender, age range, etc.
	

	GUIDANCE COUNSELLOR The riders always adjust their messaging to be age appropriate. On occasions, someone may need help as a result of being part of the event.  Will there be a guidance counselor/social worker present?
	

	PHOTO PERMISSIONS Do you give permission for photos taken at your site to be used for White Ribbon publicity? 
Please let the riders know of any children who should not have their photos taken. 
	

	REFRESHMENTS -Refreshments for the riders are always appreciated. Fresh fruit and water is ideal to keep the riders hydrated and healthy. If your event occurs at a main meal time and you would you like to provide this, please note the details here so we can incorporate this into the Riders’ meal plan.
	

	WET WEATHER PLAN Do you have an alternative venue available? Please note the address and any arrangements for arrival and parking.
	

	ANY OTHER DETAILS Is there anything else we need to know?
	

	MEDIA Will you contact your local media (Newspaper, Radio, Online News Websites.)?
Please advise who you are contacting. 
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